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---------------------------------------------------------------------------------------------------------------------------------------
A.  Administrative Issues

Recipients need to have certain basic requirements in place to comply with the Vocational Education Programs Guidelines For Eliminating Discrimination And Denial Of Services On The Basis Of Race, Color, National Origin, Sex And Handicap (1979) (Guidelines), Title VI (1964), Title IX (1972), Section 504 (1973) and Title II of the ADA (1990).  These basic procedures include an annual public notice, continuous notification, designation of a person(s) to coordinate activities under Title IX, Section 504 and Title II of the ADA, and a nondiscrimination grievance procedure that will allow students and employees at the elementary and secondary level (and parents) an avenue through which to deal with alleged discrimination. 
A1.
Continuous Nondiscrimination Notice (Title IX; 34 CFR 106.9, Section 504: 34 CFR 104.8, Title II: 28 CFR 35.106)

FINDINGS

· A1F2. - The district provided adequate evidence of policies and procedures to ensure that it does not discriminate against students on the basis of race, color, national origin, sex or disability as required by Title VI, Title IX, and Section 504. No action is needed.
· A1F5. - One or more protected groups are missing from the district’s nondiscrimination policy statement (s) and notice statement (s)

· A1F8. - The district did not provide adequate or consistent evidence that a nondiscrimination notice that includes all of the protected groups, information on the grievance procedure, the Title IX and 504 Coordinator’s name and contact information, and appropriate federal citations is included in staff handbooks, student and parent handbooks, course description book, student activity books, and district and school web sites, etc.  

DIRECTIVES

· A1D4. - Add the protected group “color” to the district’s nondiscrimination policy statement and/or notice.

· A1D6. - Revise the district’s procedures to ensure that a nondiscrimination notice that includes all of the protected groups and appropriate federal citations is included in all teacher handbooks, student and parent handbooks, and district and school web sites, etc.

· A1D8. - Add a specific notice to the course description book and website that all courses, including Career and Technical Education courses are available without discrimination based on sex, race, color, national origin or disability.
ADDITIONAL FINDINGS AND DIRECTIVES

Please revise the district nondiscrimination policy and complaint procedure to include citation to Title II of Americans with Disabilities Act (disability).

If policies and procedures for nondiscrimination are segregated in the policy book by category (such as employees vs. students), the district must ensure that each section also contains a complaint procedure that is linked to said policy.
Revise and update policies to correspond with the structure of the policy book.  Based on information available on website, Policy 5140 is housed in 400 Series, Student-related policies, as is Policy 6200.  On the website, each is identified by a different number within this series (411, 411((AR)).  Such organization would make it very difficult for a layperson to find these policies.
Review and revise all brochures, publications, newsletters, and correspondence to the public to include a nondiscrimination statement that is complete and accurate. Develop a procedure to ensure that this is done with all new documents and that periodic review for compliance occurs.
Finding: The clause included in the nondiscrimination statement (Policy 5140) that reads “Gender will not be utilized as determinant for participation in a program except when gender is a valid qualification,” is unlawful related to students and participants and should be omitted.

Directive:  Revise nondiscrimination policy to remove, revise or clarify that, which is currently unlawful.

REMARKS AND COMMENDATIONS

Nondiscrimination-related policies, in general, have not been revised or updated for many years (at least 10 years, most for 15 or 20 years old).  The Sexual Harassment policy is especially in need of review and revision.

It is recommended that any complaint process include a form that prompts the complainant to identify the “who, what, where, when, witnesses” information about an incident of harassment to ensure a more accurate and detailed accounting of what occurred. 

Notes:

Policies and Procedures (Rules)

Board Policy and Procedure #, date approved and last updates:

Policy #5140 Equality of Education Opportunity, 7/27/87, is missing protected group color.  Color is also missing in the legal citation for Title VI.  Section 504 identifies handicap rather than disability.  Title II of the Americans with Disabilities Act is not cited at all.  This policy does not speak to employment.  Policy is housed in the Students section of policy book under subsection Welfare)

Policy 5140.1 Equality of Educational Opportunity, 2/25/80.  Why is this policy still in the Board Policy book; what is its purpose?  It appears to be a first draft of Policy #5140.  It is incomplete in its citation of protected groups under federal law (and also state).  The information included regarding the complaint procedure is incomplete.  

Policy #6200, Title VI of the Civil Rights Act of 1964, Title IX of the Educational Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and S. 118.13 Wisconsin Statutes of 1985, Pupil Nondiscrimination, Complaint Procedure.  (Policy adopted 6/28/76, recent revision 8/8/88).  Complaint procedure speaks to employment, but does not cite all categories under which an employee is protected from discrimination, nor does it cite employment law.  Policy does not cite Title II of the Americans with Disabilities Act and, the protected group color is missing.  The step-by-step procedure for filing a complaint is riddled with legal citations (particularly Step 1) and difficult to comprehend what exactly a person wishing to file a complaint should actually do.  Based on this procedure, students would file an initial complaint with a principal; employees would file a complaint with a principal.  If filing a complaint support personnel, the complaint would be filed with a supervisor.  S. 118.13 does not cover employment—only students in educational programs and activities.
Policy #5810, Sexual Harassment (Students, Pupil Control & Conduct, Sexual Harassment), revised 3/11/96 is essentially the same as Policy #8500, Sexual Harassment (Internal Board Policies, School Board Governance, Sexual Harassment), revised 3/11/96.  Policy 5810 is directed at students, Policy 8500 is directed at employees.  

Policy #5810.1 Sexual Harassment by Students, 3/11/96, directs the complainant to file a formal complaint with the District Sexual Harassment Complaint Officer.  The contact information is inadequate and also incomplete.  

Policy 8500.1 mirrors Policy 5810.1 (except for a substitution of employees for students), and provides the complainant even less contact information (none).  Neither of these policies includes citation or cross-reference to federal or state laws.

Student Handbooks

In general, student handbooks included a nondiscrimination statement.  However, the protected group color is missing from most of these.  The complaint procedure is not included in the handbook, nor is there necessarily any information as to how to access the policy or whom to contact in the district regarding a complaint.  In the instances when the complaint procedure (Policy 6200) is cited, it is referenced as Policy 6200 –though housed in the 400 Series section of the policy book.  

The newly created English Language Learner Student Handbook (DRAFT 2007) includes a nondiscrimination statement (page 2) that is missing the protected group color.

Decorah Elementary handbook does not include a nondiscrimination statement.  

Parent Handbooks

None exist

Staff Handbooks

All handbooks should be reviewed and revised to include a complete and accurate nondiscrimination statement.

Course Description Handbooks

High School Course Planning Guide 2007-2009, includes a nondiscrimination statement that is missing the protected group color.  Statement cites Policy #6200 as complaint procedure but provides no further information.

Extra or Co-Curricular Handbooks
Silverbrook MS co-curricular handbook does not include a nondiscrimination statement.  

Badger MS co-curricular handbooks does not include a nondiscrimination statement.  

School Web-site
A nondiscrimination statement was not found on the district website.  When reviewing the website, statements of nondiscrimination were found within documents posted on the site – but no statements were found on any of the web pages, such as the district homepage, the various school web pages, etc. Please add the nondiscrimination statement to your website and the contact info for the Title IX and 504/Title II Coordinators.
A2.
Persons Responsible For Coordinating Title IX and Section 504 (Title IX: 34 CFR 106.8, Section 504: 34 CFR 104.7(a), Title II: 28 CFR 35.107)

FINDINGS

· A2F2. - The district has not designated a specific employee to coordinate district efforts to comply with and carry out district responsibilities under Title IX and Section 504 / Title II of the ADA.
· A2F4. - The district failed to provide students, employees, parents and the public the name (position or title), office address, email address, and phone number of the designated employee(s) for Title IX and Section 504 and Title II of the ADA.
DIRECTIVES

· A2D2. - Designate at least one employee to coordinate district efforts to comply with and carry out district responsibilities under Title IX and Section 504 / Title II of the ADA

· A2D4, 5. - Revise or correct designated employee information, publish and/or post in all documents and locations necessary to be in compliance with federal regulations.

REMARKS AND COMMENDATIONS

See Section A1 re: Policy #6200 - In all district “notice statements”, please provide the name, title, complete address (street, city, zip), phone, fax, and email should be published and accessible for all to access.
A3.
Annual Public Notification (Title IX: 34 CFR 106.8(b), Section 504: 34 CFR 104.7(a), Title II: 28 
CFR 35.106, Guidelines IV-O)

Each recipient shall implement specific and continuing steps to notify applicants for admission and employment, students and parents of elementary and secondary school students, employees, sources of referral of applicants for admission and employment, and all unions or professional organizations holding collective bargaining or professional agreements with the recipient, that it does not discriminate on the basis of race, color, national origin, sex or disability in the educational program or activity which it operates, and that it is required by federal regulations … not to discriminate in such a manner. 

…Notification shall include publication in: (i) Local newspapers; (ii) Newspapers and magazines operated by such recipient or by student, alumnae, or alumni groups for or in connection with such recipient; and (iii) Memoranda or other written communications distributed to every student and employee of such recipient.

Publications
Each recipient shall prominently include a statement of the policy described in paragraph (a) of this section in each announcement, bulletin, catalog, or application form which it makes available to any person of a type, described in paragraph (a) of this section, or which is otherwise used in connection with the recruitment of students or employees. A recipient shall not use or distribute a publication of the type described in this paragraph which suggests, by text or illustration, that such recipient treats applicants, students, or employees differently on the basis of protected group status

(Authority: Secs. 901, 902, Education Amendments of 1972, 86 Stat. 373, 374; 20 U.S.C. 1681, 1682)

Prior to the beginning of each school year, recipients must advise students, parents, employees and the general public that all vocational opportunities will be offered without regard to race, color, national origin, sex or handicap. Announcement of this policy of non-discrimination may be made, for example, in local newspapers, recipient publications and/or other media that reach the general public, program beneficiaries, minorities (including national origin minorities with limited English language skills), women and handicapped persons. A brief summary of program offerings and admission criteria should be included in the announcement; also the name, address and telephone number of the person designated to coordinate Title IX and Section 504 compliance activity.

If a recipient's service area contains a community of national origin minority persons with limited English language skills, public notification materials must be disseminated to that community in its language and must state that recipients will take steps to assure that the lack of English language skills will not be a barrier to admission and participation in vocational education programs.

(Guidelines IV-O Public Notification)

FINDINGS

· A3F1 - The district provided adequate evidence that it takes continuing steps to notify participants, beneficiaries, applicants, elementary and secondary school parents, employees (including those with impaired vision or hearing), and unions or all appropriate professional organizations that it does not discriminate in the educational program or activity that it operates on the basis of race, color, national origin, sex, or disability and that it is required by federal laws and regulations not to discriminate in such a manner.  No action is needed.
· A3F4. - The district did not provide adequate evidence that they advise students, parents, employees and the general public that all career and technical education classes and programs are offered regardless of race, color, national origin, sex or disability.

· A3F6. - The notice(s) provided as evidence do not include, a brief summary of program offerings, admission criteria, or the name (position or title), office address, and phone number of persons designated to coordinate compliance under Title IX, or Section 504.
· A3F7. - One or more protected groups are missing from the district’s notice statement.

DIRECTIVES

· A3D4. - Develop a plan and process for advising parents, employees and the general public that all career and technical education classes and programs are offered regardless of race, color, national origin, sex or disability.

· A3D6. - Revise notice to include all required information a brief summary of program offerings, admission criteria, or the name (position or title), office address, and phone number of persons designated to coordinate compliance under Title IX, or Section 504 / Title II of the ADA.
· A3D7 - Add the protected group of color to the district’s nondiscrimination notice statements.

A4.
Grievance Procedure (Section 504: 34 CFR 104.7(b), Title IX: 34 CFR 106.8(b), Title II: 28 CFR
35.107(b))

Recipients shall adopt and publish grievance procedures that incorporate appropriate due process standards and that provide for the prompt and equitable resolution of complaints alleging any action prohibited by civil rights regulations.

FINDINGS

· A4F3. - The grievance procedure currently used is inadequate or missing critical information to ensure prompt and equitable resolution of complaints alleging any discrimination based on (race, color, national origin) sex or disability for students, and employees.
· A4F6. - One or more protected groups are missing from the district’s published grievance procedure (s).

DIRECTIVES

· A4D3. - Revise or modify the current grievance procedure to ensure prompt and equitable resolution of complaints alleging any discrimination based on (race, color, national origin) sex or disability for students and employees.
· A4D5. - Implement a process and procedure to provide access to and notification of its board-approved grievance procedures for students and employees.
· A4D6. - Add the protected group of color to the district’s published grievance procedure (s)

ADDITIONAL FINDINGS AND DIRECTIVES

Given the current title of the complaint procedure (citation of federal and state laws), the address of the Region V Office for Civil Rights should be included in the policy.  The correct address is: Office for Civil Rights, U.S. Department of Education, Citigroup Center, 500 W. Madison Street, Suite 1475, Chicago, IL 60661, Telephone: 312-730-1560, FAX: 312-730-1576; TDD: 877-521-2172, Email:  OCR.Chicago@ed.gov 
REMARKS AND COMMENDATIONS

It is recommended that the board have separate complaint procedures for student/education complaints and employee/employment complaints..

The name, title, complete address, phone, fax, and email information should be part of the complaint procedure and should be published and accessible to all.  Please add to all correspondence, as well as website.

NOTES

Policy and Procedure #, date approved and last updates:

Refer to Section A1.
Site Location and Student Eligibility Criteria Issues

Standards established for site selection, and criteria for student eligibility cannot have the purpose or effect of discriminating, segregating, or excluding students on the basis of race, color, national origin, sex, or disability. Issues that could result in discrimination or segregation include:  the selection of sites for career and technical education facilities, geographic residence requirements, numerical limits for students from schools of origin, additions to existing career and technical education facilities, and any other criteria that have the purpose or effect of disproportionately excluding students of a particular race, national origin, sex, or disability. 

B1.
Student Eligibility (Title VI; 34 CFR 100.3; 9, Title IX; 34 CFR 106.31, Section 504: 34 CFR 104.4 (5), Title II: 28 CFR 35.130 (8), Guidelines IV-A)

FINDINGS

· B1F1. -  The district’s eligibility criteria for student admission to the district or school do not discriminate on the basis of race, color, national origin, sex or disability.  No action is needed.
B2.
Site Selection and Modifications (Title VI; 34 CFR 100.3 (3), 
Title IX; 34 CFR 106.31, Section 504: 34 CFR 104.4 (5), Title II: 28 CFR 35.130 (4), Guidelines IV-B, Guidelines IV-D) 

FINDINGS

· B2F1. - District policies, procedures and outcomes ensure that additions, modifications or renovations to the physical plant of any school facility do not create, maintain, or increase segregation on the basis of race, color, national origin, sex, or disability.  No action is needed.
· B2F4. - The site(s) selected or approved do not have the purpose or effect of excluding, segregating, or otherwise discriminating on the basis of race, color, or national origin.  No action is needed.
· B2F6. - The district has located career and technical education facilities at sites that are readily available to both minority and non-minority communities and that do not tend to identify the facility or program as designed for minority or non-minority students.  No action is needed.
C.  Recruitment and Scheduling of Students

Recruitment and scheduling activities and materials should convey the message that all career and technical education programs are open to all students without regard to race, color, national origin, sex, or disability status. Information about career and technical education opportunities should be available to all potential students in an accessible language. Promotional materials should avoid role or career stereotyping.  Recruitment teams, to the extent possible, should represent persons of different races, national origins, disabilities and both sexes.

C1.
Recruitment Activities (Title VI; 34 CFR 100.3 (b) i-vi, Title IX: 34 CFR 106.23 (a) (b), Section 504: 34 CFR 104.33, Title II: 28 CFR 35.130, Guidelines V-C) 

FINDINGS
· C1F1. - The district conducts their recruitment and scheduling activities so as not to exclude or limit opportunities on the basis of race, color, national origin, sex, or disability.  No action is needed.
REMARKS AND COMMENDATIONS

A nondiscrimination statement should be included on all publications, brochures, and documents disseminated to the public, including parents, community, and business.  Please make sure all get updated and include all protected groups.  It would be helpful to have this updated on the districts website as well.

C2.
Recruitment Materials (Title IX; 34 CFR 106.23, Section 504: 34 CFR 104.33, Title II: 28 CFR 35.130 Guidelines V-C) 

FINDINGS

· C2F1. - The district’s policy, procedures and/or practices for selecting and using recruitment and selection materials ensure that career and occupational opportunities are not limited on the basis of race, color, national origin (ELL/ Limited-English Proficient), sex, or disability.  No action is needed.
· C2F3. - The district’s recruitment and selection materials (brochures, public address system announcements, posters, bulletin boards, etc.), including those with descriptions of career and occupational opportunities, are not limited on the basis of race, color, national origin, sex, or disability.  No action is needed.
· C2F5. - The district student, teacher, or counselor teams who are involved in the recruiting and selecting process and provide information about opportunities and courses are representative of the diversity of the student and community populations.  No action is needed.
ADDITIONAL FINDINGS AND DIRECTIVES

It may be helpful to have a formal process to ensure that staff (including those in pupil service and counseling) regularly participate in training and professional development programs focused on working effectively with diverse populations.  Special talents and resources are always helpful.

C3.
Counselor Communications With All Students (Title VI; 34 CFR 100.3 (b) (i) and (iv) and (v), Title IX; 34 CFR 106.36, Section 504: 34 CFR 104.37 (b), Title II: 28 CFR 35.130, Guidelines V-D) 

FINDINGS

· C3F3. - The district does not have policies, procedures and outcomes to ensure counselors can effectively communicate with students who are limited English proficient (ELL), or sensory impaired

DIRECTIVES

· C3D3. - Develop policies, procedures and outcomes that ensure counselors can effectively communicate with students who are limited English proficient (ELL) or sensory impaired

ADDITIONAL FINDINGS AND DIRECTIVES

The district may want to consider having policies and procedures regarding school counseling programs and services in general. 
REMARKS AND COMMENDATIONS

It was reported that an interpreter is available to both ELL students and those with sensory impairments.  

C4.
Promotional Materials and Efforts (Title IX; 34 CFR 106.36, Section 504: 34 CFR 104.37 (b), Title II: 28 CFR 35.130, Guidelines V-E)

FINDINGS

· C4F1. - The district provided adequate evidence that district, counselor or teacher-developed promotional materials and efforts do not create or perpetuate stereotypes or limitations based on race, color, national origin, sex, or disability.  No action is needed.
· C4F4. - The district, in light of disproportionate enrollment patterns, does not have an identified procedure, tools, or staff responsible to regularly evaluate whether district, counselor or teacher-developed promotional materials and efforts create or perpetuate stereotypes or limitations based on race, color, national origin, sex, or disability.

DIRECTIVES

· C4D4. - Identify a procedure, tools, and/or assign a staff responsibility to regularly evaluate, in light of disproportionate enrollment patterns, whether district, counselor or teacher-developed promotional efforts or materials create or perpetuate stereotypes or limitations based on race, color, national origin, sex, or disability.

REMARKS AND COMMENDATIONS

A commitment on the part of counselors to address disproportionate enrollments is not adequate procedural evidence.  A formal and documented process through which disproportionate enrollments are analyzed will be more effective.  It would be helpful if the counseling staff had a plan to address disproportionate enrollment, this will allow the district to address the needs more easily.
C5.
Community of Persons of Limited English Proficiency (Title VI; 34 CFR 100.3 (b), Guidelines IV-O, V-E) 

FINDINGS

· C5F2. - The district serves at least one community of persons with limited-English proficiency (ELL).

· C5F3. - The district has taken adequate steps to provide information to LEP (ELL) parents, students and community members in their own language or through other alternative means to ensure that all students have equal access to school.  No action is needed.
· C5F4. - The district has taken adequate steps to provide information to LEP (ELL) parents, students and community members in their own language or through other alternative means to ensure that all students have support to be successful in school.  No action is needed.  
REMARKS AND COMMENDATIONS

Refer to Section C3.
D.  Admissions and Treatment Issues

Admission policies, procedures and criteria may not exclude students from career and technical education programs on the basis of race, color, national origin, sex or disability. Where admissions criteria exclude a disproportionate number of persons of a particular race, color, national origin or sex or persons with disabilities, the criteria should be validated as essential to success in the program. Preadmission inquiries about marital, parental or disability status should be avoided.

Schools are required to provide fair, safe and harassment-free learning environments. The existence of a hostile or harassing environment based on race, color, national origin, sex or disability that is created, encouraged, accepted, tolerated or left uncorrected by a recipient constitutes different treatment in violation of Title VI, Title IX, Section 504 or Title II ADA.
D1.
Admission Criteria – Race, Color, National Origin, Sex, Disability (Title VI; 34 CFR, 100.3 (b) (v), Title IX; 34 CFR 106.21, Section 504: 34 CFR 104.21, Title II: 28 CFR 35.130, Guidelines IV-K) 

FINDINGS

· D1F1. - Based on the evidence provided, the district program or activity admission criteria do not exclude persons of a particular race, color, national origin, sex, or disability from participating in career and technical education classes and programs.  No action is needed.
D2.
Admission Criteria – Marital, Parental, or Disability Status (Title IX: 34 CFR 106.21(c), Section 504: 34 CFR 104.21 and 34 CFR 104.42 (b) (4), Title II: 28 CFR 35.130)

FINDINGS

D2F1. - The district does not include information about marital, parental, or disability status in its policies, course and/or program eligibility and admission criteria, application forms, or pre-admission inquiries.  No action is needed.
D3.
Admission Criteria – Future Employment Opportunities Based on Disability (Section 504: 34 
CFR 104.37 (b) and 104.43(c) and 104.47 (b), Title II: 28 CFR 35.130, Guidelines IV-N)

FINDINGS

· D3F1. - Based on the evidence, the district provides access to career and technical education, and academic programs or courses to students with a disability despite general perceptions that employment opportunities in an occupation may be more limited for disabled persons than for non-disabled persons.  No action is needed.
D4.
Admission Criteria – Limited English Language Skills (Title VI; 34 CFR 100.3 (b) (v), Guidelines IV-L) 

FINDINGS

· D4F2. - The district serves at least one community of persons with limited-English proficiency.

· D4F3. - At both the elementary and secondary level, the district uses an approved and appropriate method of identifying and serving students with limited English language proficiency.  No action is needed.
· D4F5. -  The district does not restrict admission to career and technical education programs because the student, as a member of a national origin minority group, with limited-English language skills, may not participate in and benefit to the same extent as students whose primary language is English.  No action is needed.
· D4F7. - The district uses a nondiscriminatory method to assess the ability of students with limited English proficiency to participate in career and technical education.  No action is needed.
· D4F9. - The district provides accommodations necessary for students with limited English proficiency to participate in and benefit from all career and technical programs.  No action is needed.
D5.
Nondiscriminatory Treatment (Title VI: 34CFR 100.3, Title IX; 34 CFR 106.31, Section 504: 34 CFR 104.37 (a) and 104.43, Title II: 28 CFR 35.130)

The district staff must support and treat students equally and without bias in all aspects of the education program. The district must provide an educational and employment environment that is free from harassment, hostility and bullying.

See also sexual and racial harassment guidance documents: 

1. Sexual Harassment Guidance: Harassment Of Students1 By School Employees, Other Students, Or Third Parties, at http://www.ed.gov/about/offices/list/ocr/docs/sexhar01.html
2. Revised Sexual Harassment Guidance: Harassment Of Students By School Employees, Other Students, Or Third Parties, Title IX, January 19, 2001, at http://www.ed.gov/offices/OCR/archives/shguide/index.html
3. Racial Incidents And Harassment Against Students at http://www.ed.gov/about/offices/list/ocr/docs/race394.html
FINDINGS

· D5F1. - Based on the evidence, the district provides equal treatment and support for students without regard to race, color, national origin, sex, or disability   No action is needed.
· D5F3. - Based on the evidence, the district provides a learning environment for students free from harassment based on race, color, national origin, sex, or disability.  No action is needed.
E.  Student Financial Assistance Issues

Recipients are not to limit honors, awards, and scholarships to a group on the basis of race, color, national origin, sex, or disability unless such targeting is done to provide opportunities to members of a group that has not traditionally been represented.  Outside agencies that provide awards are to be notified of the district’s nondiscrimination policy.

A recipient may administer or assist in the administration of scholarships, fellowships, or other forms of financial assistance established pursuant to domestic or foreign will, trust, bequests, or similar legal instruments or by acts of a foreign government which require that awards go to a student of a particular sex, race, color, or national origin, or with a particular disability.  However, the overall effect of such restricted awards and scholarships must not lead to discrimination in access to total scholarships on the basis of sex, race, color, national origin, or disability.  To meet this requirement, a district must implement a review process and keep records to review trends over several years.  
E1.
Availability to All Students (Title VI: 34 CFR 100.3(b), Title IX: 34 CFR 106.37, Section 504: 
34 CFR 104.46(a), Title II: 28 CFR 35.130, Guidelines VI-B)

FINDINGS

· E1F1. - The district employs a process for providing information about and awarding financial assistance that ensures it is available to all students regardless of sex, race, color, national origin, or disability.  No action is needed.
E2.
Sex-restricted Awards (Title VI: 34 CFR 100.3 (b), Title IX: 34 CFR 106.37, Section 504: 34 CFR 104.46, Title II: 28 CFR 35.130, Guidelines VI-B) 

FINDINGS

· E2F3. - The district does not ensure that sex-restricted awards are made only when established by will, trust, bequest, or other legal instrument.

· E2F6. - The district does not ensure that race, color or national origin-restricted awards are made only when established by will, trust, bequest, or other legal instrument.

· E2F9. - The district does not ensure that disability-restricted awards are made only when established by will, trust, bequest, or other legal instrument.

· E2F11. - The district does not review, their award process, or the review process is insufficient to ensure that the overall effect of the awards does not discriminate on the basis of sex, race, color, national origin, or disability.

DIRECTIVES
· E2D3. - Develop policies, procedures and outcomes to ensure that sex-restricted awards are made only when established by will, trust, bequest, or other legal instrument.

· E2D6. - Develop policies, procedures and outcomes to ensure that race, color or national origin-restricted awards are made only when established by will, trust, bequest, or other legal instrument

· E2D9. - Develop policies, procedures and outcomes to not ensure that disability-restricted awards are made only when established by will, trust, bequest, or other legal instrument.

· E2D11. - Develop or improve the formal process to regularly review awards made to ensure that the overall effect of the awards does not discriminate on the basis of sex, race, color, national origin, or disability.

ADDITIONAL FINDINGS AND DIRECTIVES

Policy #1328 Community Relations, Public Activities Involving School Personnel, Students, or School Facilities, Awards and Scholarships to Students, adopted 10/10/66, revised 8/8/88 was presented for review.  The nondiscrimination statement in this policy is missing the protected group color.  It does not cite federal or state laws, nor does it cross-reference any other policies.  Further, it is housed in Student 400 Series section of policy book and is titled Policy 460 in the index.  When updating your policies, be sure to add this group.
Directives:  

Please revise or omit Policy 1328.  If omitted from policy book, create a policy that addresses the acceptance and award of scholarships.  

Please submit to DPI, a detailed and descriptive list of all scholarships handled and awarded by the district.

REMARKS AND COMMENDATIONS

When reviewing scholarships, it was not evident which scholarships and awards are made by the district; the evidence provided for review was a posting of available scholarships.  This posting directed students to file applications directly with the awarding agency.  

The Scholarship Trends report generated for this review was not complete; it includes only a breakdown by sex.  It would be helpful to see a breakdown of how many awards were given as well. Does it disaggregate the data by race, color, national origin, or disability?  It does not include a data analysis of the amount of money awarded to any protected group.  Please see the information resource included in this mailing.
E3.
Equitably Written Information (Guidelines VI-B)

FINDINGS

· E3F1. - District-published or posted information about financial assistance is equitable and nondiscriminatory.  No action is needed.
E4.
Financial Assistance for National Origin Minority Persons (Title VI; 34 CFR 100.3 (b) (v), 
Guidelines VI-B) 

FINDINGS

· E4F2. - The district serves at least one community of persons with limited-English proficiency.

· E4F4. - The district does not provide information about financial assistance to national origin minority persons in their native language.

DIRECTIVE
· E4D4. - Provide information about financial assistance to national origin minority persons in their native language.

REMARKS AND COMMENDATIONS

When reviewing documents we could not find evidence to indicate that financial assistance to national origin minority persons is provided in their native language or through alternative means.  
F.  Counseling and Guidance Issues

Issues relating to counseling and career development programs may include steering of students toward particular courses or programs that are “traditional” for the student’s race, color, national origin, English language proficiency, sex, or disability status. Services and materials related to counseling and recruitment must be free of discrimination and stereotyping in language, content, and illustration.  Where there is an imbalance in enrollments, the district should take affirmative steps to encourage and welcome under-represented students to consider nontraditional programs.

F1.
Counseling Materials and Activities - Overall (Title VI; 34 CFR 100.3 (b), Title IX: 34 CFR 106.21 (a)(b), Title IX: 34 CFR 106.36 (a), Title IX: 34 CFR 106.34, Section 504: 34 CFR 104.4 (a), and 104.34 (a) and (c), Section 504: 34 CFR 104.47 (b), Title II: 28 CFR 35.130, Guidelines V-A)

FINDINGS

· F1F2. - The district, in light of disproportionate enrollment patterns, does not regularly review their counseling materials and activities (including student course and/or program selection and career/employment selection), promotional, and recruitment efforts to ensure that they do not discriminate on the basis of race, color, national origin, sex, or disability.

DIRECTIVE
· F1D2, 3. - Develop a plan and process to regularly evaluate counseling materials and activities (including student course and/or program selection and career/employment selection), promotional, and recruitment efforts to ensure that they are not discriminatory on the basis of race, color, national origin, sex, or disability.

REMARKS AND COMMENDATIONS

The formal process should identify those involved (including MS and HS counselors), and the timeframe for conducting the annual review.
F2.
Course and Program Selection Process – All Students (Title VI; 34 CFR 100.3 (b), Title IX: 34 CFR 106.34, 
Section 504: 34 CFR, 104.47(b), Title II: 28 CFR 35.130, Guidelines V-B)

FINDINGS

· F2F1. - The district’s guidance counselors employ a course and/or program selection process that ensures choices are not made based on the student’s race, color, national origin, sex, or disability.  No action is needed.
· F2F4. - The guidance counselors, in light of disproportionate enrollment patterns, do not routinely evaluate the district process and their own practices to maintain an unbiased approach.
DIRECTIVES

· F2D4. - Improve the process and schedule through which school counselors, in light of disproportionate enrollment patterns, evaluate the course and/or program selection process and counseling practices to ensure that enrollment choices are not based on the student’s race, color, national origin, sex, or disability.

ADDITIONAL FINDINGS AND DIRECTIVES

We would suggest that you include in the review process the course enrollment trend data over several years to ensure enrollment choices free of bias, stereotyping or discrimination.  Formalize a review process through which school counselors review enrollment patterns for disproportionality.
F3.
Counseling Materials and Activities—Students with Disabilities (Section 504: 34 CFR 104.37(b), Title II: 28 CFR 35.130, Guidelines V-B)

FINDINGS

· F3F2. - The district, in light of disproportionate enrollment patterns, does not regularly review their counseling materials and activities (including student course and/or program selection and career/employment selection), promotional, and recruitment efforts to ensure that they do not discriminate on the basis of disability.

DIRECTIVE
· F3D2. - Develop a plan and process through which to regularly evaluate counseling materials and activities (including student course and/or program selection and career/employment selection), promotional, and recruitment efforts to ensure that they are not discriminatory on the basis of disability.
F4.
Disproportionate Enrollments (Title IX: 34 CFR 106.36, Title II: 28 CFR 35.130 97), Guidelines V-B) 

If enrollment trends are disproportionate (do not reflect the overall school enrollment), efforts must be made to ensure that counseling activities, services and/or materials are not responsible.  Recipients must take steps to ensure that any disproportionate enrollment does not result from unlawful discrimination in counseling activities. 

FINDINGS

· F4F2. - The district does not identify courses with disproportionate enrollments, identify the reason for the disproportion, or implement strategies to balance the enrollment in future years.

· F4F4. - The guidance counselors do not have a process through which they evaluate their own practices to ensure that they do not contribute to any disproportion in enrollment patterns.

DIRECTIVES

· F4D2. - Develop a process to identify courses with disproportionate enrollments, identify the reason for the disproportion, or implement strategies to balance the enrollment in future years.

· F4D4. - Develop a process through which guidance counselors routinely evaluate their own practices to ensure that they do not contribute to any disproportion in enrollment patterns.
G.  Services for Students with Disabilities Issues

No qualified person with a disability may be excluded from, denied benefits of, or subjected to discrimination in any course, program, or activity. A recipient may not restrict access for students with disabilities to schools, programs, services, and activities because of architectural barriers, equipment barriers, the need for related aids and services, or the need for auxiliary aids.  Section 504 and Title II of the ADA are based on the premise that students with disabilities will be integrated with their non-disabled peers as much as possible.  

G1.
Nondiscrimination for Students with Disabilities (Section 504: 34 CFR 104.4(a), Title II: 28 CFR 35.130(a), Guidelines IV-N)

FINDINGS

· G1F1. - The district provided adequate evidence of policies, procedures and outcomes to ensure that no qualified person with a disability is excluded from, denied benefits of, or subjected to discrimination in any course, program, service, or activity solely on the basis of disability.  No action is needed.
· G1F3. - The district provided adequate evidence of policies, procedures and outcomes to ensure that students with disabilities are not excluded from academic, or career and technical education programs, courses, services, or activities due to equipment barriers or because necessary related aids and services or auxiliary aids are not available.  No action is needed.
G2.
Provision of Elementary and Secondary 504 Services (Section 504: 34 CFR 104.33, 35, and 36)

FINDINGS

· G2F1. - The district policies procedures and outcomes ensure that a free, appropriate public education (FAPE) is available to each qualified disabled person in its jurisdiction.  No action is needed.
· G2F3. - The district has a system in place for the identification of disabled persons, the evaluation of disabled persons, and the educational placement of disabled persons.  No action is needed.
· G2F5. - Placement decisions are made by a group of persons knowledgeable about the child, the meaning of evaluation and data, and placement options.  No action is needed.
· G2F7. - The district provides procedural safeguards through which parents or guardians can obtain an impartial review of the evaluation and placement actions.  No action is needed.
G3.
Supplementary Aids, Services and Support (Section 504: 34 CFR 104.34(a)(b), Title II: 28 CFR 35.130(d), Guidelines VI-A)
FINDINGS

· G3F1. - The district provided adequate evidence of policies, procedures and outcomes to ensure that disabled secondary students are placed, with the use of supplementary aids and services, in the regular educational environment of any career and technical education, academic, physical education, athletic, or other school program or activity.  No action is needed.
G4.
Free and Appropriate Education (FAPE)—Career and Technical Education (Section 504: 34 CFR 104.35(a), Guidelines VI-A)

FINDINGS

· G4F1. - The district provided adequate evidence of policies, procedures and outcomes to ensure that secondary students with disabilities are placed in a career and technical education program only when the 504 FAPE requirements for evaluation, placement, and procedural safeguards have been satisfied.  No action is needed.
H.  504/ADA Accessibility Issues

The recipient may not exclude students with disabilities from enjoying the benefits of its program or service because its facilities are inaccessible to or unusable by persons with disabilities. Applicable accessibility standards are determined by the date the facility was constructed or last renovated by the institution.

H1.
Existing facilities/Section 504 (34 CFR, 104.22) - construction or alteration initiated before 6/4/77 - "readily accessible"--A recipient shall operate its program or activity so that when each part is viewed in its entirety, it is readily accessible to disabled persons. A recipient is not required to make each of its existing facilities or every part of a facility accessible to and usable by persons with disabilities.

FINDINGS

· H1F3. - The district does not meet the “readily accessible” standard for all or part of the building (s) visited. The district has a plan in place that could be implemented if residents approve funding through a referensum/
DIRECTIVE
· H1D3. - The district must develop or improve a plan to make the program (s) accessible immediately upon the enrollment of a student or to meet the needs of an employee.

ADDITIONAL FINDINGS AND DIRECTIVES

A plan is in place to improve facilities to meet “readily accessible” standards.  However, all improvements are dependent upon the passage of a November 7, 2007 referendum.  A facility study, conducted by Eppstein Uhen Architects in 2001 and updated in 2005, details the modifications needed to bring all buildings into compliance with ADA standards.  

NOTES

Existing facilities/Section 504 (34 CFR, 104.22) - construction or alteration initiated before 6/4/77.  List each facility and parking lot with dates of construction and dates and details of alteration.   This information might be found on a specific school map.

Silver Maple Elementary – built 1955

Barton Elementary – built 1925, additions 1954, 1960, 1969, 2000

Decorah Elementary – built 1954, additions 1959, 1968, 1978

Fair Park Elementary – built 1954, additions 1960, 1967, 1975, 2000, 2001

Green Tree Elementary – built 1968, additions 1990, 1995, 2000

Jackson School – built 1894, additions 1955, 1961, 1963, 1968, 1996, 2000, 2001

McLane Elementary – built 1938, additions 1948, 1990, 2000

Badger MS – built 1925, additions 1938, 1948, 1956, 1995

Silverbrook MS – built 1964, additions 1976, 1995

East & West HS – built 1969, 1970, additions 1977, 1978, 1995, 1996, 2000
H2.
New construction/Section 504 (34 CFR 104.23) - construction or alteration initiated between 6/4/77 and 1/17/91 – ANSI A117.1-1961 (R1971)--Each facility or part of a facility constructed by, on behalf of, or for the use of a recipient is designed and constructed in such manner that the facility or part of the facility is readily accessible to and usable by persons with disabilities. Conformance with the "American National Standard Specifications for Making Buildings and Facilities Accessible to, and Usable by, the Physically Disabled," published by the American National Standards Institute, Inc. (ANSI A117.1-1961 (R1971)  Later versions of ANSI A117.1 do not apply. (prior to January 18, 1991 amendment)

FINDINGS

· H2F3. - The district does not meet the “ANSI” standards for all or part of the building(s) visited during this review. See the Notes section for specific violations.
DIRECTIVE
· H2D3. - The district must take actions to comply with the UFAS or ADAAG standards of accessibility within a reasonable time frame.

ADDITIONAL FINDINGS AND DIRECTIVES

The district’s own self assessment, the professional facilities review and our facilities review find that Badger MS is not handicap accessible.  HS is accessible except for showers in Boy’s Locker Room.  Stalls are not wheelchair accessible, towel, soap dispensers not accessible.  Original elevator needs signage for those who are sensory impaired.

NOTES

New construction/Section 504 (34 CFR 104.23) - construction or alteration initiated between 6/4/77 and 1/17/91.  List each facility and parking lot with dates of construction and the dates and details of alteration. 

H3.
New construction/Section 504 (34 CFR 104.23 and Title II: 28 CFR 35.151) - construction or alteration initiated on or after 1/18/91 – UFAS--Each facility or part of a facility constructed by, on behalf of, or for the use of a recipient or public entity is designed and constructed in such manner that the facility or part of the facility is readily accessible to and usable by persons with disabilities.  Conformance with the Uniform Federal Accessibility Standards (UFAS) (Appendix A to 41 CFR subparts 101 19.6).  Departures from particular technical and scoping requirements permitted where substantially equivalent or greater access to and usability of the building is provided.  

FINDINGS

· H3F4. - The district does not meet the UFAS standards for all or part of the building(s) visited during this review.  See the Notes section for specific violations.
DIRECTIVE
· H3D4. - The district must take actions to comply with the UFAS or ADAAG standards of accessibility within a reasonable time frame.

REMARKS AND COMMENDATIONS

The district’s own self assessment, the professional facilities review and our facilities review detailed in Section H1 identify the many changes needed to bring the district into compliance with ADA standards.

NOTES

New construction/Section 504 (34 CFR 104.23 and Title II: 28 CFR 35.151) - construction or alteration initiated on or after 1/18/91.  List each facility and parking lot with dates of construction and the dates and details of alteration. 

H4.
New construction/ADA (28 CFR 35.151) - construction or alteration initiated on or after 1/27/92 - Each facility or part of a facility constructed by, on behalf of, or for the use of a recipient or public entity is designed and constructed in such manner that the facility or part of the facility is readily accessible to and usable by persons with disabilities.  Conformance with either ADAAG or UFAS is acceptable.

FINDINGS

· H4F4. - The district does not meet the ADAAG standards for all or part of the building(s). 
See the Notes section for specific violations.
DIRECTIVE
· H4D4. - The district must take actions to comply with the ADAAG standards of accessibility within a reasonable time frame.

REMARKS AND COMMENDATIONS

The district’s own self assessment, the professional facilities review and our facilities review detailed in Section H1 identify the many changes needed to bring the district into compliance with ADA standards.

NOTES

New construction/ADA (28 CFR 35.151) - construction or alteration initiated on or after 1/27/92.  List each facility and parking lot with dates of construction and the dates and details of alteration. 

I.  Comparable Facilities Issues

Separate facilities for students with disabilities should be similar in quality and convenience to facilities for students without disabilities.  Separate changing rooms, showers, and other facilities for students of one sex should be similar in quality and convenience to the facilities for students of the other sex.  Any separate facilities for male, female, or disabled students should be located in similar proximity to the associated classrooms, shops, or laboratories.  LEP/ELL program facilities should be comparable to those for non-LEP students.

I1.
Separate Courses, Programs or Facilities (Title VI; 34 CFR 100.3 (b) (iii), Title IX; 34 CFR 106.34, Section 504: 34 CFR 104.34(c), Title II: 28 CFR 35.130 (4), Guidelines VI-A)

FINDINGS

· I1F2. - Separate courses, programs, or facilities exist for students with disabilities and they are comparable to those for students without disabilities.  No action is needed.
· I1F6. - Separate courses, programs, or facilities exist for LEP students and they are comparable to those who are fully English proficient.  No action is needed.
· I1F10. - Separate courses, programs, or facilities exist for students of one sex and they do not meet the requirements of Title IX.

DIRECTIVES

· I1D10. - Redesign separate courses, program(s) or facilities for students of one sex to be coed or lawful.

REMARKS AND COMMENDATIONS

Silverbrook MS operates two co-curricular programs that are sex segregated.  These are Cheerleading and Dance/Poms.  Both are advertised for GIRLS .
Badger MS advertises an All School Dance Team.  While the criterion for participation is not sex-segregated per se, the method through which one would qualify is stereotypic and may be discouraging to Boys.  You may want to re-word the availability of these programs, and make sure the offerings are to all.  You may want to show male cheerleaders in any of the promotional materials for this program.
I2.
Changing Rooms, Showers and Other Facilities (Title VI; 34 CFR 100.3 (b) (iv) and (vi) Title IX: 34 CFR 106.33, Section 504: 34 CFR 104.4(b) (ii), Title II: 28 CFR 35.130 (4), Guidelines VI-D)

FINDINGS

· I2F1. - Changing rooms, showers, and other facilities for students of one sex are comparable to those provided to students of the other sex.  No action is needed.
· I2F4. - Facilities are not comparable based on disability.

· I2F5. - Classrooms or other facilities for students with LEP are comparable to those provided to students of without LEP.  No action is needed.
DIRECTIVES
· I2D2, 4, 6. - Provide comparable facilities for students with disabilities, students of both sexes, and students with LEP

NOTES

Please make sure all facilities meet the needs of students with disabilities.
J.  Work Study Cooperative Education, Job Placement, and Apprentice Training Issues

An agency not only has the responsibility to provide its services in a nondiscriminatory manner, but it also has the responsibility not to contribute to or support discriminatory practices by non-school organizations that provide employment or workplace learning sites.  Assignments cannot be made or withheld in work-based learning programs simply because of the sex, race, color, national origin, or disability of the student.  It is also illegal to cooperate with an employer who requests the school refer or identify students on the basis of sex, race, color, national origin, or disability status.  It is recommended that agencies have written agreements whereby the cooperating work site staff indicates that they will not discriminate and that they understand the school or consortium cannot work with any provider that does.  It is necessary to regularly review these written agreements, the assignments of students presently in such programs, and the placement process to see whether any segregated or restrictive patterns exist.

J1.
Work-based Learning Opportunities (Title VI: 34 CFR 100.3(b), Title IX: 34 CFR 106.31(d), Section 504: 34 CFR 104.4(b), Title II: 28 CFR 35.130, Guidelines VII-A)

FINDINGS

· J1F2. - The criteria used for selecting and placing students in work study, cooperative education, and work-based learning programs ensures that opportunities are available to all students regardless of race, color, national origin, sex, or disability.  No action is needed.
J2.
Partnering Employers and Prospective Employers (Title VI: 34 CFR 100.3(b), 
Title IX: 34 CFR 106.38, Section 504: 34 CFR 104.46(b), Title II: 28 CFR 35.130 (3) Guidelines VII-A)

FINDINGS

· J2F1. - The processes and practices established by the district ensure that partnering employers and prospective employers do not discriminate on the basis of race, color, national origin, sex, or disability in recruitment, hiring/firing, placement, assignment of work tasks, hours of employment, levels of responsibility, and pay.  No action is needed.
· J2F6. - The written agreements used do not contain a nondiscrimination statement or are inadequate in their assurance of nondiscrimination.

DIRECTIVES

· J2D6. - Revise written agreement to include a nondiscrimination statement.

REMARKS AND COMMENDATIONS

Review all documents, publications, agreements, etc. that are part of the work-based learning program to ensure that each includes a nondiscrimination statement.  Be certain the statement used is consistent with board policy and correct in its narrative.

K.  Apprenticeship Training Program Issues

In the same way that a partnering employer may not discriminate and the educational agency may not provide assistance to any that do discriminate, it also has the responsibility to ensure that entities sponsoring apprenticeship programs such as unions do not discriminate.  Assignments cannot be made or withheld in an apprenticeship program simply because of the sex, race, color, national origin, or disability of the student.  A written agreement is recommended whereby the apprenticeship program indicates it will not discriminate on these bases.  However, if no agreement is used, the sponsoring entity must have nondiscrimination policies and complaint procedures in place.

K1.
Apprentice Training Program Employers (Title VI: 34 CFR 100.3(b) and (c), Title IX: 34 CFR 106.31(d), Section 504: 34 CFR 104.11(a) (4), Title II: 28 CFR 35.130, Guidelines VII-A)

FINDINGS

· K1F2. - The established district processes, practices and outcomes ensure that apprentice training program employers and prospective employers do not discriminate against students on the basis of race, color, national origin, sex, or disability.  No action is needed.
K2.
Written Agreements Contain Assurance of Nondiscrimination (Guidelines VII-A)

FINDINGS

· K2F1. - Written agreements are used to ensure that employers and prospective employers do not discriminate on the basis of race, color, national origin, sex, or disability in recruitment, hiring, placement, assignment of work tasks, hours of employment, levels of responsibility, and pay.  No action is needed.
ADDITIONAL FINDINGS AND DIRECTIVES

The training agreement used is that published and disseminated by the WI DWD and includes the correct nondiscrimination notice statement.
L.  Employment Issues

Recipients are prohibited from engaging in any employment practice that discriminates against any employee or applicant for employment on the basis of sex, disability, race, color, or national origin.  This requirement covers hiring and firing, recruitment and selection matters, compensation, treatment, including harassment, promotion, reasonable accommodation, and affirmative action to overcome the effects of past discrimination.

L1.
Notification to Faculty and Staff (Title VI; 34 CFR 100.3 (c) (D) (3), Title IX; 34 CFR 106.51-61, Section 504: 34 CFR 104.8 and 11, Title II: 28 CFR 35.140, Guidelines VIII-B)

FINDINGS

· L1F2. - The district does not have policies, procedures (including complaint procedure) and outcomes to ensure nondiscrimination in employment for current and potential employees.

· L1F4. - The district complaint procedure fails to apply to each of the protected group categories.  Missing category is color.
· L1F9. - The district did not provide adequate evidence that it takes continuing steps to notify every source of faculty or staff that it does not discriminate on the basis of race, color, national origin, sex, or disability.

DIRECTIVES

· L1D2, 4. - Design or revise employment policies, procedures and outcomes that apply to all protected group categories and ensure nondiscrimination in employment for current and potential employees.

· L1D6. - Revise negotiated agreement(s) with staff to include a nondiscrimination statement OR describe the continuing steps to notify every source of faculty or staff that it dos not discriminate on the basis of race, color, national origin, sex, or disability.

· L1D8,9. - Develop a process through which all current and prospective faculty and staff are notified that the district does not discriminate on the basis of race, color, national origin, sex, or disability.

REMARKS AND COMMENDATIONS

Please make sure the protected group “color” is included.
NOTES

Employment Policies and Procedures and Rules are listed in: 

A1, or Here 
L2.
Salary Scales and Other Benefits of Employment (Title IX: 34 CFR 106.54, Section 504: 34 CFR 104.11 and 12, Title II: 28 CFR 35. 140, Guidelines VIII-D)

FINDINGS

· L2F1. - The negotiated agreements for faculty and staff that pertain to salary and other benefits of employment are established without regard to race, color, national origin, sex, or disability.  
No action is needed.
L3.
Equal Employment Opportunities for Disabled Persons (Section 504: 34 CFR 104.11 and 12, 
Title II: 28 CFR 35, 130 and 140 and 149, Guidelines VIII-E)

FINDINGS

· L3F2. - The district’s policies and procedures do not specifically address the ways in which it provides notice of and actual equal employment opportunities for disabled persons.

· L3F4. - The district does not provide equal employment opportunities to disabled applicants and employees by making reasonable accommodations for the physical or mental limitations.

DIRECTIVES
· L3D2. - Implement policies and procedures that specifically address the ways in which equal employment opportunities are provided for disabled persons.

· L3D4. - Implement a process and procedure to provide reasonable accommodations for qualified disabled applicants and employees.

ADDITIONAL FINDINGS AND DIRECTIVES
Finding:
Policies reviewed do not specifically address the ways through which the district provides notice of employment opportunities for disabled persons, nor does it identify how reasonable accommodations will be made for qualified disabled applicants and employees.

Directive: 

Review and revise all job applications (paper and on-line) to include a consistent and complete nondiscrimination statement. 

Revise policies and procedures to identify the means through which accommodation will be provided for qualified disabled applicants and employees.  

REMARKS AND COMMENDATIONS

The documents provided for evidence showed that the Equal Employment Opportunity statement used is inconsistent (three different versions were evident).  Please use one version, the most complete in every publication.
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